
If you can not afford to pay your self assessment tax on the 31st January HMRC are allowing you to 
go on line and set up a payment plan.  BUT to do this you need your own account with HMRC.  If you 
do not have one you will have to sign up for your own personal account with HMRC first – this can 
take up to 2 weeks .  DO IT NOW. 
 
Click here and follow the steps below : - https://www.gov.uk/log-in-register-hmrc-online-
services/register 
 
Step One: 
Select want a personal tax account / Start now 
 

 
Step Two: If you do not already have a personal tax government gateway account, select create an 
account. 
 

 
Step Three: Choose a way to prove your identity. If you choose Government Gateway, you will need 
a copy of your 2020 P60 and passport to hand. 
 



 
 
Step Four: Select create sign in details and enter email address.  
 

 
 
Step Five: Enter confirmation code sent to your email 

  
 
 
Step Six: Confirm your password and memorable word. Your 12 digit Government Gateway ID will 
be sent to the email address you provided. You will also need to provide a mobile phone number in 
order to receive a 6-digit code each time you log in. 
 
Step Seven: Login and select Self-Assessment then access Self-Assessment. Here you will need your 
UTR number and NI number. The UTR number is given on the previous screen so make a note of it at 
this point. 
 



Step eight: A code will be sent in the post to activate your Self-Assessment account. Once logged in, 
select ‘Set up a payment plan if you cannot pay in full’.  
 

 


